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Iopsiaok eJIeKTPOHHOI0 JOKYMEHT000Iry

1. CropoHU y3roAuin HACTYIHI BU3HAYCHHS TEPMiHIB, SIKi BYXUBAIOTHCSI 110 TEKCTY AaHoro [1opsaKy eIeKTpOHHOTO JOKYMEHTO00Iry
(mani — [Mopsinok):

1.1. Cepsic «OcobucTuii KadineT» — MPOrpaMHO-TEXHIUYHUI KOMIUIEKC, SIKUil 103BOIsIE 3aiiicHIOBaTH ineHTH(iKanito CrioxkuBaya i
3a0e3neduyBaT OOMIH iH(pOpMaIi€l0 Ta JOKYMECHTAMH B €JICKTpOHHOMY BHIIIAi Mik CrnoxusaueM Ta TOB "POEK" 3 BHKOpHCTaHHSIM
rnobanbHOI iH(pOpMaLiiHO-TeIeKOMYHIKaIiitHOT Mepexi «HTepHeT» (naii mo Tekcty — «[HTepHeT»).

1.2. Aapeca exextponnoi mowru (e-mail) - 3anuc, mo cknagaersest 3 ineHTudikaTopa, MO3HAYKK «(@» Ta JOMEHHOrO iMeHi, 110
ineHTHdiKye momToBY ckpuHbKY CHoxkmBada Ta IlocTayanpHUKa, sKa BUKOPUCTOBYeTbcs CTOpPOHAMM JUIf JIMCTYBAaHHSA Ta Iepenadi
€JIEKTPOHHMX JIOKYMEHTIB Ta NOBIIOMIISIETHCS LUIIXOM BHECEHHS a/IpECH €JIEKTPOHHOI IOIITH JIO MepCOHANbHUX JaHux CrokuBaua, Ta
3adikcoBana y qanomy Ilopsaky.

1.3. IlporpamMuuii HPOAYKT — IIaTHOpMH, MiACHCTEMH, BeO-CEpBICH Ta KOMII'IOTEpHI IpOrpaMH IpH3HAYCHI s OOMiHY
SJIEKTPOHHUMH JTOKyMEHTaMH Ta IO 3a0e3[edyloTh NOTPHMAHHS CTaHAApTiB 0OMiHY, IEpPEBIpKH, 3aXHUCTY Ta TPAHCIOPTYBAHHS IOPHIUYHO
3HAYYIIUX JOKyMeHTiB, mianucanux KEIL.

1.4. Kanidikoanmii esexrponnuii mignuc (KEII) — ynockoHaseHuid eleKTPOHHHUIN MiINKC, SKUHA CTBOPIOETHCS 3 BUKOPUCTAHHIM
3aco0y kBaJi(hikoBaHOrO eIEKTPOHHOIrO MiANKCY 1 0a3yeThbes Ha KBaltidikoBaHOMY cepTH(iKaTi BIAKPUTOro KIIl04a; eNEKTPOHHUH MiJIHC, 10
OTPUMYIOTh 32 PE3yJITATOM KPHUIITOrpadiyHOro MepeTBOPEHHS HAOOPy ENEKTPOHHUX JaHHX, KU J0JA€ThCS 10 [IOr0 Habopy abo JIOriuyHO
3 HUM TIOEJHYETHCS 1 Ja€ 3MOTY MiATBEPANTH HOTO HiTICHICTh Ta ineHTHdikyBatn mianucanta. KEII € anamorom BiIacHOpY4YHOro miamucy,
3aco0oM 3axucTy iH(opmauii, 3a06e3reuye MOXKIMBICTH KOHTPOJIIO IIIICHOCTI 1 MIATBEPXKEHHS JTOCTOBIPHOCTI CJIICKTPOHHUX JOKYMEHTIB Ta
Mae TaKy caMy IOpHIHYHY CUITY, SIK 1 BIaCHOPYYHUI MiJIIKC, Ta Ma€ MPE3yMIILi0 HOro BiINOBIHOCTI BIIACHOPYYHOMY HiJIHCY.

1.5. KBasigikoBaHna ejileKTPOHHA Ne4yaTKa (Me4YaTKa) - yIOCKOHAJIEHA €JIEKTPOHHA IeYaTKa, sIKa CTBOPIOETHCS 3 BUKOPHCTAHHIM
3aco0y KBasti(hikOBaHOI €ICKTPOHHOI eyaTku 1 6a3yeThest Ha KBamiikoBaHOMy cepTu(iKaTi EIeKTPOHHOT MEUYaTKH.

1.6. EnNeKTpoHHI JOKYMEHTH — HAJICXKHO O(OPMIICHI JOKYMEHTH, iH(pOpMaLis B IKUX 3a(ikcoBaHA y BUIVIAAI CIEKTPOHHUX JaHUX,
BKJIIOYAI0YH 000B’3KOB1 PEKBI3UTH JOKYMEHTA, CKJIaJ Ta HOPSIOK PO3MIIICHHS SIKUX Hepen0adeHi YHHHUM 3aKOHOAABCTBOM.

2. CropoHH [IOMOBMIHMCS, IO TMOYMHAIOYM 3 MOMEHTY HaOpaHHS 4YMHHOCTI J[OoroBOpy, Ais MiATBEP/DKCHHS 3/iHCHEHHS
TOCIOAAPChKUX omepaliiit 3 Bukopuctanusm Cepeicy «Ocobuctuii kabiHeT» Ta/abo eIeKTPOHHOKO MOIITO Ta/ab0 MPOrpaMHUMH MPOIYKTAMU
OyIyTh 3aCTOCOBYBATHCS HACTYIIHI BHH €JICKTPOHHUX JOKYMEHTIB, MIOCBIAYCHHX KBaIi(iKOBAaHUM €ICKTPOHHHM IiAMKUCOM Ta 3acBiqueHi
MEYaTKOI, Y pa3i BAKOPUCTAHHS TaKOI B IISUTBHOCTI: OJHOCTOPOHHI EIEKTPOHHI JOKYMEHTH - PaXyHKH, MOIaTKOBI HAKIIA/IHI, ONEPEIKECHHS
PO MPHUIMUHEHHSI MOCTaYaHHs, Oy/1b-5IKi MTOBIIOMIICHHS IIO/I0 IPEAMETY Ta YMOB J[OroBOpY TOI11[0; Ta JBOCTOPOHHI €JIEKTPOHHI TOKYMEHTH -
aKTH NpHiiMaHHA-TIepeiadi eIeKTPUYHOI €HEepril, aKTH 3BIPSHHS PO3PaxyHKIB TOLLO.

3. Iligmucasmm nanuid Ilopsnok, Croxusay B3sB Ha cebe 3000B’s13aHHS HPOHTH mpouenypy peectpaunii B Cepsici «Ocobuctuii
kabiner» Ha caiiti TOB «POEK».

4. OO6MiH nokymeHTaMu 3a M [1opsaKOM 3/1IHCHIOETHCS 13 3aCTOCYBAHHAM MOJOXKEHb 3akoHy YKpainu «IIpo enekTpoHHi A0Bip4i
nociyru» Bix 05.10.2017 p. Ne 2155-VIII, 3akony Ykpainu «IIpo enekTpoHHI JOKyMEHTHU Ta eJeKTPOHHMI TOKyMeHTooOir» Bix 22.05.2003
p. Ne 851-1V, IlonarkoBoro koaekcy Ykpainu (mami — IIKY) Ta iHIIMMH HOpPMAaTHBHO-NIPaBOBHMMH akTaMu. CTOPOHM BH3HAIOTB, IO
CJIEKTPOHHHI JTOKyMeHT (copmoBanui, mianucanuii 3 Bukopuctanusam KEII, ckpiruieHuii eIeKTpOHHO MeYaTKOo, Y pa3i BUKOPHUCTAHHS
TaKol B IIsUILHOCTI Ta nepeanuii 3a jornomororo Cepaicy «OcobucTuii kaGiHeT», eJIeKTPOHHOIO MOIITOI0 Ta/ab0 MPOrpaMHUMH HPOAYKTaMH)
IICHTHYHHIT 32 3MICTOM Ta PEKBi3UTaMH 3 IOKYMEHTOM Ha T1arepi, KOXKeH 3 JOKYMEHTIB € OPUTiHAIOM i Ma€ OHAKOBY FOPUIHYHY CHITY.

5. Jnst BukoHaHHs ymMoB nanoro [Topsinky CTopoHH 3000B’SI3YIOTHCS BXHTH BCiX MIATOTOBYMX Ta OPTaHi3alliifHUX 3aXOMiB IS
nepexo/y Ha OOMiH eleKTPOHHUMH TOKYMEHTaMHu, 3a0e3neuntu BUrotosieHs Heooxinuux KEIT BiamoBiganbHuUX CriBpOOITHHKIB.

6. Koxxna Cropona 3000B’s13aHa HIOJCHHO CIIAKYBaTH 3a HAJXO/DKCHHSM €IEKTPOHHHUX JOKYMEHTIB Ta CBOEYACHO 3/IHCHIOBATH iX
npHiiMaHHs, NepeBipKy, MiAmucanHs 3 BukopuctaHasaM KETI, 3acBiqueHHs eeKTPOHHOIO NEYATKO Y pa3i BUKOPUCTAHHS TaKoi B AisUIBHOCTI
Ta moBepHeHHs iHmIi# Croponi. CTopoHa, sKa 3/1iHCHIOE HAICHIAHHS eJICKTPOHHOTO TOKYMEHTa BBaXKaeThcsi CTOPOHOIO - BiMPABHUKOM, a
CropoHa, sika 3/IiiiCHIOE OTPUMAHHSI EIIEKTPOHHOTO JOKYMEHTa, BBaXKa€ThCsi CTOPOHOIO - OJICPIKyBaUeM.

7. TlopmatkoBi HakIamHi OTpUMYIOTECS CHIOXKMBadeM BUKIIOYHO B CICKTPOHHOMY BUIVIII y MOPSZIKY, BUSHAYCHOMY ITOJATKOBUM
3aKOHOJIaBCTBOM YKpaiHU.

8. Jlatoro orpumanns CHokhBaueM HaIXOMKCHb, BBaKaeThcs nata 3aBaHTakeHHs TOB «POEK» enexkTpoHHOro JOKyMeHTa 10
Cepaicy «OcobucTuii kabiHeT» Ta/abo HaJCUIIAHHS €JICKTPOHHOI0 JOKYMEHTA €JIEKTPOHHOIO MOIITOI0 Ta/abo NporpaMHUMH MPOAYKTaMH Ta
BBAXKAIOTBCS TAKUMH, 1110 OyiM Hanaui (HaxiciaHi, Bignpasieni) TOB «POEK» CnoxuBauy, a Crio)xuBad OTpHMMaB Ta 03HAHOMUBCS 3 HUMU.

9. OnHOCTOpPOHHI ENEKTPOHHI JOKYMEHTH BBOKAOTHCS i IMHCAHUMH, 3aCBITYCHUMH SJICKTPOHHOIO MIEYAaTKO0 Y Pa3i BAKOPUCTAHHS
TaKoi B MISUTBHOCTI 1 HAOMPAIOTh YHHHOCTI 3 MOMEHTY, Koiu BoHu Oynu mianucani KEIT CropoHoro-BianpaBHuKoM Ta Hagiciaani CTopoHi-
ozepxyBady. J[BOCTOPOHHI €lIEKTPOHHI TOKYMCHTH BBaXKAFOTHCS ITi ITUCAHIMH, 3aCBiJYCHUMH €ICKTPOHHOIO [IEYaTKOI0, Y Pa3i BUKOPHCTaHHS
Takoi B JISUIBHOCTI 1 HaOMPalOTh YMHHOCTI 3 MOMEHTY MiANUCaHHS oOoMa CTOpOHaMH. Y BHUNAJKy HE MiAMUCAHHS JBOCTOPOHHBOTO
EJICKTPOHHOT'O JIOKYMEHTY OJIHI€IO i3 CTOPiH Ta HEHaJaHHS OOTPYHTOBAHOI BiIMOBHM BiJl IiAMHMCAHHS, €IECKTPOHHUH TOKYMEHT BBa)XKAEThCS
MiAMKCAaHUM Ta HaOMpae YMHHOCTI HA YeTBEpPTHH poOoumil AeHb Bijg IHs Horo HampapieHHs CTOPOHOIO BiJNPaBHUKOM, B HOPSAKY,
BH3HaueHoMy 1.8 manoro [Topsaxy.

10. CropoHu miHIUIM 3rO/H, IO BUIPABIECHHS (BHECEHHS 3MiH) Ta/ab0 ckacyBaHHS (aHYJIOBAHHS) OZHOCTOPOHHBOTO €JIEKTPOHHOIO
JIOKYMEHTa, Timucanoro CTopoHoro- BianpaBHuKoM 3 BukopuctanHsMm KEIT, 3 ypaxyBanusam BuMor nanoro [1opsaxy, 30iHCHIOETbCS HITIIXOM
HanpasieHHs: CTOPOHOH0-BiANPaBHUKOM HOBOTO OHOCTOPOHHBOT'O EJICKTPOHHOTO JOKYMCHTA 33 QHAJIOTIYHMM IIPEIMETOM Ta IepioaoM, 10
CKacoBye JIi0 HonepeHboro. Bunpasienns (BHECeHHs 3MiH) Ta/abo ckacyBaHHS (PO3ipBaHHs) ABOCTOPOHHBOTO €JIEKTPOHHOTO JOKYMEHTa,
mignucanoro oboma Croponamu 3 BuxopuctaHHaM KEII, 3 ypaxyBaHHSAM BUMOr AaHOro Ilopsnky, 3mifiCHIOEThCS BHUKIIOYHO IUIIXOM
cKiaJieHHs Ta mianucanns CTopoHaMu AKTa Ipo BHIIPaBIeHHs Ta/abo ckacyBaHHS ENEKTpOHHOIO JOKYMEHTA.

11. V Bumazky, xomu oxHa i3 CTOpiH 3asBIsiE PO BTPATy KOHKPETHOro EJEKTPOHHOrO MOKYMEHTA, SKHH IMOMepeHbO HaOpaB
YMHHOCTI, TMOBTOPHE MiANMCAHHSA Takoro ENEKTpOHHOro ROKyMeHTa He 3aificHioerbes. Ilpu mpoMy, CropoHa, sika 30epirae BiacHMiA
npuUMipHUK EnexTpoHHOro nokymeHTa, 3000B’s13yeThes 3a 3BepHeHHsIM CTOpOHH, sika BTpaTiia el EnekTpoHHUT TOKyMEHT, HaJaTH Horo
JIOCTYITHUMH €JIEKTPOHHMMH KaHaJlaMH 3B 53Ky, 400 Ha HOCIT elIeKTPOHHOT iH(popMarii.



12. Tlpu HasIBHOCTI 32 OJHIEIO 1 Ti€I0 K ONEPAL€I0 OJAHOPIAHUX/aHAJOTIYHUX IO CYTi TOKYMEHTIB, CKJIaJCHUX B CJICKTPOHHIH Ta
IHCBMOBIH (IpyKoBaHiif) ¢opmi, He3alXeKHO BiJ AaTH IX OGOPMIICHHSA INPIOPUTETHY IOPUAWYHY CHIy MaTHMe 4YHHHHI EnexrpoHHmit
JIOKYMEHT.

13. Croponu nomoBuiucs, 1o EnekTpoHHI JOKyMEHTH, siki HagaHi (HamicnaHi, Bimnpasieni), migmucani KEII, 3acBiguenHi
CJICKTPOHHOIO MEYATKOI0, Y Pa3i BUKOPUCTAHHs TaKOi B AISUIBHOCTI, MAlOTh MOBHY IOPHIMYHY CHILY, IIOPOIKYIOTh IIpaBa Ta 000B’SI3KH JUIs
CropiH, MOXYTh OYTH NPEICTABICHI 0 CY/y B SIKOCTI HAJISKHHUX JIOKa3iB Ta BU3HAIOTHCS PIBHOSHAYHUMHU JJOKYMEHTaMHU, 1[0 CKIIaIaI0ThCS Ha
narnepoBoMy HocieBi. [TinTBepmKeHHs nepenadi TOKyMEHTIB (BiaIpaBlieHHs, OTPUMAHHSI, TOILIO), B TIOPSAKY BU3HaUYeHOMY AaHuM [lopsakom,
BBa)KA€THCS JICTITAMHUM MIATBEP/KCHHSIM (DaKTHYHOTO NMpUHOMY-Tiepeavi TaKMX JOKYMEHTIB yMOoBHOBakeHMMH ocobamu CTOpiH 1 He
BUMArae JI0JJaTKOBOT'0 JI0Ka3yBaHHSI.

14. ¥V Bunaaxky HEMOXKJIMBOCTI BUKOHAaHHS 3000B’s13aHb 32 UM [lopsiakom, CTOpOHH HEraitHO MOBiIOMILSIFOTH PO 1€ OJJHH OJTHOTO.

15. CtopoHu camocTiiiHO 3a0e3neuyroTh 30€peKEHHs M[POrpaMHOro 3a0e3redeHHs, SKEe BHUKOPHCTOBYETBCS ISl OOMiHY
enekTponHuME gokyMeHTaMu, KEIT Ta enekTpOHHUX JOKYMEHTIB, PO3MILIIEHUX Ha CBOIX MIPUCTPOSX.

16. Bupaua, 3aMiHa, 3HUIICHHS BiJKPUTHUX KIIIOYIiB, B TOMY YHCII y BUIAJKaX X KOMIIPOMETAIlii, @ TAKOXK BHIa4a KBali(hikOBAaHOTO
ceprudikarta BiJKPUTOr0 KIIF0Ua, 31 CHIOETHCS B MOPSKY BU3HAYCHOMY YMHHHUM 3aKOHOZaBCTBOM. CTOpOHM 3000B’s13aHi MOBIJOMHUTH OJIHA
OJIHY NP0 HASIBHICTh BUIL[EBKa3aHUX OOCTABUHH B CTPOK, [0 HE MEpEeBHILYeE 5 (I1’sITH) poOOYHX AHIB 3 MOMEHTY BHHUKHEHHS TAKUX OOCTAaBUH.

17. TOB «POEK» He Hece BiANOBINAJIbHOCTI Ta HE HAJA€ KOHCYJIBTATUBHUX MOCIYT LIOAO POOOTH CHUCTEMH Ul OOMiHY
EnekTpOHHUMH TIOKyMEHTaMH, IPOrPaMH, TOLIO.

18. Ilpu BupilieHH] BCIiX IHIIMX MUTAHb, OB SA3aHHUX 3 €JICKTPOHHUM JOKYMEHTOO0IroM, siKi He BperyiboBaHi naHuM [lopsakom,
CTOpOHH KePYIOTHCS OJIOKEHHAMU JloroBOpy Ta YMHHOTO 3aKOHOJIABCTBA.

19. Jauwuii [Topsiiok cTaHOBUTB HEBiA' €MHY 4acTHHY JI0roBOpY, CKIIaIeHHI YKpaiHCHKOK0 MOBOIO Y IBOX OPUTiHAJIBHHUX IPUMIPHUKAX
— 110 OAHOMY 17151 KOKHOT CTOPOHH € OJJHAKOBOI FOPHANYHOT CHIIH.

20. Veci inmri ymoBu J[oroBopy 3aiHIIarOTECs HE3MIHHUMU Ta CTOPOHH MiATBEPXKYIOTh 110 HOMY CBOT 3000B’SI3aHHS .

21. HNauwuii [lopsaok HaOMpae YUHHOCTI 3 MOMEHTY TianucaHHs 1l CTOpOHaMH Ta Jii€ MPOTAToM CTPOKY il JloroBopy.

Migmucu cropin

IMocTavanbHUK: Cno:kuBayv.

TOB «POEK»

Jupexmop Cepeiit BE3CMEPTHHH
(nocaoda, nionuc, I1.1.5) (nocaoa, nionuc, I1.1.5)
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