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JI0 JIOTOBOPY TPO MOCTaYaHHs
CJICKTPUYHOI EHEPTii CIIOKUBauy
BT«  » 20 poky
Ne - B0

Iopsinok eJIeKTPOHHOr0 AOKYMEHTO000iry

1. CropoHH y3roJuIu HACTYIHI BUSHAYCHHS TEPMIHIB, SKi BAKUBAIOThCS 110 TEKCTY JaHOTO I10psAKY eIEKTPOHHOTO JOKYMEHTOOO0Iry
(maui — IMopsok):

1.1. Cepsic «OcoducTmii kadiHeT» — MPOrpaMHO-TEXHIYHUI KOMIUIEKC, SIKUH J03BOJISIE 3/iiicHIOBAaTH i1eHTUdiKanito CroxuBaya i
3a0e3mnevyyBatu OOMiH iH(OpMaLi€l0 Ta JOKyMEHTaMu B elekTpoHHoMy Burisai mix Crnoxuadem ta TOB "POEK" 3 BukopucTaHHSAM
rinobanpHoil iHpopManiiiHO-TeneKoMyHikaniiHOT Mepexi «[HTepHeT» (Haii Ho TeKcTy — «IHTepHeT»).

1.2. Aapeca enextponnoi mowtu (e-mail) - 3anuc, mo cknagaerses 3 inenTndikaTopa, MO3HAYKK «@» Ta JOMEHHOrO iMeHi, 110
inenTudikye nomroBy ckpuHbKy CrnoxuBada Ta [locrauanpHuKa, sika BHKOPUCTOBYeThcsi CTOpoHaMH Ui JIMCTYBaHHS Ta mepenadi
€JIEKTPOHHMX JIOKYMEHTIB Ta NOBIIOMIISIETHCS LUISIXOM BHECEHHS a/IpECH €JIEKTPOHHOI IOIITH JIO MepCOHANbHUX JaHux CrokuBaua, Ta
3adikcoBaHa y nanomy Ilopsiky.

1.3. Ilporpamumii mpoaykKT — muiaTGopmu, MifcHCTeMU, BeO-CEPBICHM Ta KOMITFOTEPHI HpOrpaMu MOpU3HAYEHI Jisi OOMiHY
CJIEKTPOHHMMH TOKYMEHTaMH Ta 1110 3a0e3MeuyIoTh JOTPUMAaHHS CTaHIApPTIB OOMiHY, MEPEBIPKH, 3aXKUCTy Ta TPAHCIIOPTYBAHHS OPUAUIHO
3HAYYIIUX JOKyMeHTiB, mianucannx KEII.

1.4. Kpanidikosanmii enextponnuii miamuc (KEII) — ynockoHaneHuit eneKTpoHHUHN MiANUC, SKUH CTBOPIOETHCS 3 BUKOPUCTAHHAM
3aco0y KBaITi(hiKOBAaHOTO EIEKTPOHHOTrO MiANKCy 1 6a3yeThes Ha KBali(hikoBaHOMY cepTH(]IKATI BiJKPUTOrO KIFOYA; CICKTPOHHHUHN Mi/IHUC, 110
OTPUMYIOTh 32 PE3yJITATOM KPHUIITOrpadiyHOro MepeTBOPEHHS HAOOPy ENEKTPOHHUX JaHHX, SKUH JT0JA€ThCS 10 [BOr0 Habopy abo JIOTiuyHO
3 HUM HOEJHYEThCA 1 Aa€ 3MOry MiATBEPAMTH HOro HiTicHICTb Ta ineHTUdikyBaTH nianucanta. KEII € aHanorom BiacHOpY4HOro miJrnucy,
3aco00M 3axucTy iH(opMarii, 3a06e3reuye MOXKIMBICTH KOHTPOJIIO IIIICHOCTI 1 MIATBEPAXKEHHS JTOCTOBIPHOCTI CJIICKTPOHHUX JJOKYMEHTIB Ta
Ma€ TaKy caMy IOPUANYHY CHIIY, SIK 1 BIACHOPYYHHIA Ii/IIKC, Ta MAE IPE3YMIILIIO HOTO BiAMOBITHOCTI BIACHOPYYHOMY ITiIIHCY.

1.5. KBamidikoBana ejleKTpOHHA meyaTKa (Me4yaTKa) - yIOCKOHAIEHa €JIeKTPOHHA I1€4aTKa, sIKa CTBOPIOETHCS 3 BUKOPUCTAHHIM
3aco0y kBasIipikoBaHOI eJIEKTPOHHOI eyaTKH 1 6a3yeTbest Ha KBaiikoBaHOMY cepTHU(IKaTI €l1eKTPOHHOT EYaTKH.

1.6. EneKTpPOHHI JOKYMeHTH — HajexxHO 0hOpMIICHI JOKyMeHTH, iH(opMalis B skuX 3aikcoBaHA Y BUTTISIII €IEKTPOHHUX JaHHX,
BKJIFOUar04u 000B’S3KOB1 PEKBI3UTH JOKYMEHTA, CKJIAJ Ta MOPSIOK PO3MIIICHHS SIKUX Mepe0adeHi YMHHUM 3aKOHOIAaBCTBOM.

2. CTOpOoHH JOMOBHIHCS, LIO IOYMHAIOYM 3 MOMEHTY HaOpaHHA YMHHOCTI JlOroBOpy, UL MiATBEPIUKCHHS 3AIHCHEHHS
rOCHOJAapChKUX onepaniii 3 BukopucranusiM Cepaicy «Ocobuctuii kabiHeT» Ta/abo eJIEKTPOHHOIO HOLITOI0 Ta/a00 NPOrpaMHUMY IIPOTYKTAMHU
OyAyTh 3aCTOCOBYBATHCSI HACTYIHI BHIHM EIEKTPOHHHUX JOKYMEHTIB, MOCBIAYCHUX KBali(hiKOBaHMM EIEKTPOHHUM ITiIIHCOM Ta 3aCBim4eHi
MEYaTKOI0, Y pa3i BAKOPUCTAHHS TaKOI B IISUTBHOCTI: OJHOCTOPOHHI EIEKTPOHHI JOKYMEHTH - PaXyHKH, MOIaTKOBI HAKIIA/IHI, ONEPEIKECHHS
IPO MPUITHHEHHS 0CTaYaHHs, Oyb-sIKi IIOBIIOMIICHHS OO0 IPEAMETY Ta YMOB JIOroBOPY TOIIO; Ta ABOCTOPOHHI €ICKTPOHHI JOKYMEHTH -
aKTH IpHiiMaHHA-NIepeiadi eIeKTPHYHOI SHEepril, aKTH 3BIPSHHS PO3PaxyHKIB TOLLO.

3. Iignucasmm manuii [Topsimok, CrioxkuBau B3sB Ha cebe 3000B’s13aHHS TpoiTH mpoueaypy peectparii B Cepsici «Ocobuctuii
kaOineT» Ha caiiti TOB «POEK».

4. OOMiH JoKyMeHTaMH 3a UM [lopsakoM 31iHCHIOETBCS 13 3aCTOCYBAHHSM I0JI0XkKeHb 3akoHy Ykpainu «IIpo enekrpoHHi noBipui
nociyru» Big 05.10.2017 p. Ne 2155-VIIL, 3akony Ykpainu «IIpo enekTpoHHI JOKYMEHTH Ta eIeKTPOHHUIN JOKYMEHTo00ir» Big 22.05.2003
p. Ne 851-1V, TlomatkoBoro komekcy Ykpainu (mami — I[TKY) Ta iHmmMu HOpMAaTHBHO-TIPABOBMMH akTamMu. CTOPOHHM BH3HAIOTH, IO
CJICKTPOHHHUIT TOKYMeHT (copMoBaHuii, mixnucanuii 3 BukopuctanHsiM KEII, CKpilieHHH eIeKTPOHHOO IIeYaTKOK, Y pa3i BUKOPUCTaHHS
TaKol B IIsUILHOCTI Ta nepeanuii 3a jornomororo Cepaicy «OcobucTuii kabiHeT», eJeKTPOHHOIO MOIITOI0 Ta/ab0 MPOrpaMHUMH HPOAYKTaMH)
IICHTHYHUH 32 3MICTOM Ta PEKBI3UTAMH 3 JOKYMEHTOM Ha Tarepi, KOXKeH 3 JOKYMEHTIB € OPUTIHATIOM 1 Ma€ OTHAKOBY IOPUANYHY CHITY.

5. Jnst BukoHaHHs ymMoB nanoro [Topsinky CTopoHH 3000B’SI3YIOTBCS BXHTH BCiX MIJATOTOBYMX Ta OPTaHi3alliifHUX 3aXOMiB IS
nepexoay Ha OOMiH eIeKTPOHHUMH JIOKYMEHTaMH, 3a0e3neuuTn BUrotosieHHs HeoOxiquux KEII BiamoBiganbHUX CiBpOOITHHKIB.

6. Koxxna Cropona 3000B’s13aHa HIOJCHHO CIIAKYBAaTH 3a HAJXO/DKCHHSM €IEKTPOHHHUX JOKYMEHTIB Ta CBOEYACHO 3/IHCHIOBATH iX
npuiiMaHHsl, IepeBipKy, mianucanus 3 Bukopuctandsm KEII, 3acBiqueHHs e1eKTPOHHOIO MEYaTKOK y Pa3i BUKOPUCTAHHS TaKOi B TISUTBHOCTI
Ta noBepHeHHs iHmINA CropoHi. CTopoHa, sKa 3/1iHCHIOE HaJICHJIaHHS €JICKTPOHHOTO JJOKYMEHTa BBaXKaeThcsi CTOPOHOIO - BiIPaBHUKOM, a
CropoHa, sika 3/1iiICHIOE OTPUMAHHS €JIEKTPOHHOI'O JI0OKYMEHTa, BBaXKaeThcsi CTOPOHOIO - O1epKyBaueM.

7. TlomatkoBi HaknagHi OTpUMYIOThCs CIIOXKHMBaueM BHUKJIIOYHO B €JIEKTPOHHOMY BHIVISI Y MOPSAKY, BU3HAYEHOMY MOJATKOBUM
3aKOHOJIaBCTBOM YKpaiHU.

8. Jlaroro orpumanHs CroxuBaueM HaJIXOIPKEeHb, BBaXKA€ThCs gara 3aBaHTaxeHHs TOB «POEK» enekTpoHHOro nokymeHTa J10
Cepgicy «OcobucTuii kabiHeT» Ta/abo HaJCUIIAHHS €JIEKTPOHHOIO JOKYMEHTA €JIEKTPOHHOIO MOIITOI0 Ta/abo NMPOrpaMHUMH MPOAYKTaMH Ta
BBQ)KAIOTHCS TAKMMH, 110 OyiM HajaHi (HaxiciaHi, Bignpasneni) TOB «POEK» CnoxuBauy, a Cio)XxuBad OTpHMaB Ta 03HAHOMHUBCS 3 HUMHU.

9. OmHOCTOPOHHI ENEKTPOHHI TOKYMEHTH BBKAIOTHCS MiIMMCAHUMHU, 3aCBITYCHIMH €JICKTPOHHOIO MEYaTKOIO y pa3i BUKOPUCTaHHS
TaKol B JISUIBHOCTI 1 HAOMPAIOTh YAHHOCTI 3 MOMEHTY, kKoiu Bonu Oynu miamucani KEIT Croponoro-BinnpaBHuKoM Ta Hagicnani CTOpoHi-
onepxyBady. [BOCTOpPOHHI €JIEKTPOHHI IOKYMEHTH BBa)KAIOTHCS TiANMUCAHUMH, 3aCBITYEHUMH EJICKTPOHHOIO TIEYATKOI0, Y pa3i BUKOPHCTAHHS
Takol B JAISUTBHOCTI 1 HAOMpPAIOTh YMHHOCTI 3 MOMEHTY MiJNUCaHHS oOOMa CTOpOHaMHu. Y BHIIAJKy HE IiJANHCaHHS JBOCTOPOHHBOTO
€JICKTPOHHOTI'O JIOKYMEHTY OJIHI€IO 13 CTOPIH Ta HEHaJaHHS OOIPYHTOBAHOI BIZAMOBH BiJ MiANHCAHHS, €JIEKTPOHHHUH JOKYMEHT BBAXKAETHCS
HiJNUCaHUM Ta HaOWpae YMHHOCTI Ha 4YeTBEPTHil poOOYMi NeHb Bix s Horo HampaBieHHs CTOPOHOIO BiINPaBHHKOM, B IOPSAKY,
BH3HaueHOMY 11.8 maHoro [lopsanxy.

10. CropoHH AIHILIM 3TO/H, 110 BUIPABICHHS (BHECEHHS 3MiH) Ta/abo cKacyBaHHs (aHYJIIOBAHHS) OJHOCTOPOHHBOTO EJIEKTPOHHOTO
JOKyMeHTa, nignucanoro CTOpoHo0- BifnpaBHUKOM 3 BukopucTaHHsM KEII, 3 ypaxyBaHHSM BUMOT JaHOTO I10psAKY, 30IHCHIOETBCS IIUISIXOM
HarpaBiieHHss CTOpOHOIO-BiAIPAaBHUKOM HOBOTO OHOCTOPOHHBOI'O €JIEKTPOHHOrO JIOKYMEHTA 32 aHAJIONTYHUM TIPEAMETOM Ta MepioJoM, 110
CKacoBYe JIi0 MoNepeIHboro. BunpasieHHs (BHeCeHHs 3MiH) Ta/abo ckacyBaHHS (pO3ipBaHHs) ABOCTOPOHHBOTO EIEKTPOHHOTO JOKYMEHTa,
nignucanoro oboma Croponamu 3 BuxopuctaHHaM KEII, 3 ypaxyBaHHSAM BuMOr AaHOro Ilopsnky, 3mifiCHIOEThCS BHKIIIOYHO IUIIXOM
cKJyaJieHHs Ta mianucanus CtopoHaMu AKTa Ipo BUIpaBJIeHHs Ta/abo ckacyBaHHS ENeKTpOHHOrO JOKYMEHTa.

11. V Bumazky, xomu oxHa i3 CTOpiH 3asBIIsf€ IPO BTPATy KOHKPETHOro EIEKTPOHHOrO NOKyMEHTa, KU IOIepeIHbO HaOpaB
YMHHOCTI, ITOBTOPHE MiANMCAaHHA Takoro EnekTpoHHOro mokymeHTa He 3aiiicHioerses. Ilpu mpomy, CropoHa, ska 30epirae BiacHUiH
npuMipHUK EJekTpoHHOTO HOKyMeHTa, 3000B’s13yeThes 3a 3BepHeHHsIM CTOpOHH, sika BTpaTHia 1eil EIeKTpoHHUI TOKYMEHT, HaJaTH ioro
JIOCTYIIHUMH €JIEKTPOHHUMH KaHallaMHt 3B’ 3Ky, a00 Ha HOCIi eJIeKTpOHHOT iHpopMarlii.



12. Tlpu HasIBHOCTI 32 OJHIEIO 1 Ti€I0 K ONEPAL€I0 OJAHOPIAHUX/aHAJOTIYHUX IO CYTi TOKYMEHTIB, CKJIaJCHUX B CJICKTPOHHIH Ta
IHCBMOBIH (IpyKoBaHiif) ¢opmi, He3alXeKHO BiJ AaTH IX OGOPMIICHHSA INPIOPUTETHY IOPUAWYHY CHIy MaTHMe 4YHHHHI EnexrpoHHmit
JIOKYMEHT.

13. Croponu nomoBuiucs, 1o EnekTpoHHI JOKyMEHTH, siki HagaHi (HamicnaHi, Bimnpasieni), migmucani KEII, 3acBiguenHi
CJICKTPOHHOIO MEYATKOI0, Y Pa3i BUKOPUCTAHHs TaKOi B AISUIBHOCTI, MAlOTh MOBHY IOPHIMYHY CHILY, IIOPOIKYIOTh IIpaBa Ta 000B’SI3KH JUIs
CropiH, MOXYTh OYTH NPEICTABICHI 0 CY/y B SIKOCTI HAJISKHHUX JIOKa3iB Ta BU3HAIOTHCS PIBHOSHAYHUMHU JJOKYMEHTaMHU, 1[0 CKIIaIaI0ThCS Ha
narnepoBoMy HocieBi. [TinTBepmKeHHs nepenadi TOKyMEHTIB (BiaIpaBlieHHs, OTPUMAHHSI, TOILIO), B TIOPSAKY BU3HaUYeHOMY AaHuM [lopsakom,
BBa)KA€THCS JICTITAMHUM MIATBEP/KCHHSIM (DaKTHYHOTO NMpUHOMY-Tiepeavi TaKMX JOKYMEHTIB yMOoBHOBakeHMMH ocobamu CTOpiH 1 He
BUMArae JI0JJaTKOBOT'0 JI0Ka3yBaHHSI.

14. ¥V Bunaaxky HEMOXKJIMBOCTI BUKOHAaHHS 3000B’s13aHb 32 UM [lopsiakom, CTOpOHH HEraitHO MOBiIOMILSIFOTH PO 1€ OJJHH OJTHOTO.

15. CtopoHu camocTiiiHO 3a0e3neuyroTh 30€peKEHHs M[POrpaMHOro 3a0e3redeHHs, SKEe BHUKOPHCTOBYETBCS ISl OOMiHY
enekTponHuME gokyMeHTaMu, KEIT Ta enekTpOHHUX JOKYMEHTIB, PO3MILIIEHUX Ha CBOIX MIPUCTPOSX.

16. Bupaua, 3aMiHa, 3HUIICHHS BiJKPUTHUX KIIIOYIiB, B TOMY YHCII y BUIAJKaX X KOMIIPOMETAIlii, @ TAKOXK BHIa4a KBali(hikOBAaHOTO
ceprudikarta BiJKPUTOr0 KIIF0Ua, 31 CHIOETHCS B MOPSKY BU3HAYCHOMY YMHHHUM 3aKOHOZaBCTBOM. CTOpOHM 3000B’s13aHi MOBIJOMHUTH OJIHA
OJIHY NP0 HASIBHICTh BUIL[EBKa3aHUX OOCTABUHH B CTPOK, [0 HE MEpEeBHILYeE 5 (I1’sITH) poOOYHX AHIB 3 MOMEHTY BHHUKHEHHS TAKUX OOCTAaBUH.

17. TOB «POEK» He Hece BiANOBINAJIbHOCTI Ta HE HAJA€ KOHCYJIBTATUBHUX MOCIYT LIOAO POOOTH CHUCTEMH Ul OOMiHY
EnekTpOHHUMH TIOKyMEHTaMH, IPOrPaMH, TOLIO.

18. Ilpu BupilieHH] BCIiX IHIIMX MUTAHb, OB SA3aHHUX 3 €JICKTPOHHUM JOKYMEHTOO0IroM, siKi He BperyiboBaHi naHuM [lopsakom,
CTOpOHH KePYIOTHCS OJIOKEHHAMU JloroBOpy Ta YMHHOTO 3aKOHOJIABCTBA.

19. HMauwuii [Topsiiok cCTaHOBUTB HEBiA €MHY 4acTUHY JI0roBOpYy, CKIIaIeHHi yKpaiHCHKOK0 MOBOIO Y IBOX OPUTiHAIBHHUX IPUMipPHUKAX
— 110 OAHOMY /17151 KO)KHOT CTOPOHH € OJJHAKOBOI FOPHANYHOT CHIIH.

20. Veci inmri ymoBu J[oroBopy 3aiHIIarOTECs HE3MIHHUMU Ta CTOPOHH MiATBEPXKYIOTh 110 HOMY CBOT 3000B’SI3aHHS .

21. HNauwuii [lopsaok HaOMpae YUHHOCTI 3 MOMEHTY TianucaHHs 1l CTOpOHaMH Ta Jii€ MPOTAToM CTPOKY il JloroBopy.

Migmucu cropin

IMocTavanbHUK: Cno:kuBayv.

TOB «POEK»

Jupexmop Cepeiit BE3CMEPTHHH
(nocaoa, nionuc, 11.1.5) (nocaoa, nionuc, 11.1.5)
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